How to Register for Classes Online

1) Go to http://my.morningside.edu/. You should see this page:
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2) On the left side, click on CampusWeb (in the purple area). You should see this
page:
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You may access the CampusW System by entering your Login ID and Personal Identification Number (PIN). When finished. click the Login button.
If yon have forgotten yon password, then enter your id and click the Show Hint button.
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3) Next, enter your account information, that is, your Login ID and PIN. (Your Login ID

is your 7-digit student ID.) For example, Kelsey Xavier needs to log in. Her ID is
0365272. For her, the page will look like this:
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‘You may access the CampusWEB System by entering voar Login ID and Personal Identification Number (PIN). When finished, click the Login button.
If you have forgotter you password, then enter your id and click the Show Hint button.
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Click on the
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Kelsey Xavier

Welcome to the Morningside College Speflent Information System. This is a restricted area This site contains information
about vou and vour activities that vowfrobably want to keep confidential. Please malce sure vou exit out of your browser
before leaving your weflk station unattended. Click on any button to access the desired information.
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Note that her name appears below the logo. When you log in, your name will be there.



4) On the left side are a number of account options. To register, select My Registration
near the bottom of the list of options. The next screen should look like this:
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You are about to register for your classes on-line. Please be aware that you are taking full responsibility for your actions.

Don't forget to click on the submit button when you are done in order for the registration to take effect.

1f you have any questions, click herste-serrdmremai

q the Graduate Education Office.

To continue, please entgrSour current email address, verify it and then chictthe "Continue" button.

'

[Heme | Help | Webmaster | Logout |
CampusWEB Copyright 1898-2007, Aptron Corparation. All rights reserved.

5) Next, we need your current e-mail address. We recognize the fact that your e-mail
contact information may change, particularly in the summer months. For now, please
enter your current e-mail address. This is our way of communicating with you. You will
enter it in twice for verification. Any e-mail address will work. (Make sure it is yours! J )

(If you ever change your e-mail address, please follow the instructions under step 9.)

Click on fcont tdbthenexbscreen, whiah willook like this (note that the
middle section has been eliminated; focus on the area highlighted by the green circle):
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Xavier, Kelsey
Spring 2007-2008
This is your current registration. Use the drop & add buttons to make any changes
Department Course Section Title

Mode Credits Day/Time Drop? | Status
EDUC 301 071

Educational Rescarch 300 TBA- Registered
Total Credits: 3
If you know the class you want to add, enter it here and click 'Add”.

To search for a class to add LoUr Al o1 w. “iformation and click 'Search’
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6) Use:iTo search for a class to add, enter part
click 'Search ' Next to Department, click on the Choose Department drop down list.

Although you will see many departments, there are only two choices that pertain to you:

Education (EDUC) or Special Education (SPED). For this example, we will look for the

course EDUC 522 Instructional Technology. Click on Education (EDUC). Click on

Search. DO NOT SELECT A DAY OR TIME! You will see this screen:

All of the available Education courses (both undergraduate and graduate) will now be
displayed by course number and section number. We will need to scroll down to the
bottom in order to see EDUC 522. The screen will now look like this:

A

We now see multiple listings for EDUC522. Cl i ck on the Aaddo button
side of this row that pertains to your section. You will now see this screen:



